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HARMONISED IMPLEMENTATION TOOLS FOR INTERREG PROGRAMMES – TN/CBC
Partner Progress Report – FINAL
	The aim of this template is to harmonise the content of the partner progress report
. Some data was included based on the assumption that it can be automatically generated from other documents. Pre-filled information has to take into account any changes occurred after project approval.

The main objectives of this document are:

· to provide progress report to project lead partner,
· to report about progress, outputs delivered and costs to FLC,
· to provide information for communication and publicity on project level.


Part A – Activity report 
A.1 Partner progress report identification
	A.1.1 Project information

	European Territorial Cooperation Programme
	Pre-filled

	Project title
	Pre-filled from AF

	Project acronym
	Pre-filled from AF

	Project number
	Pre-filled from AF

	Reporting period
	DD.MM.YYYY – DD.MM.YYYY


	A.1.2 Project partner information

	Name of organisation in original language
	Pre-filled from AF

	Name of the lead partner organisation in English
	Pre-filled from AF

	Partner ID
	Pre-filled from AF

	Legal status (dropdown)
	Pre-filled from AF

	Type of partner
	Pre-filled from AF

	Role of the project partner
	Lead partner / Project partner / Assimilated partner

	Co-financing source
	Pre-filled from AF

	Co-financing rate
	Pre-filled from AF

	Outside (the Union part of) the programme area
	Pre-filled from AF

	The partner organisation can recover VAT for activities implemented in the project
	Pre-filled from AF

	Contact details of person responsible for the report
	name, e-mail address, telephone


A.2 Summary of partner’s work in this reporting period
	Please describe your progress in this reporting period and how this contributed to other partners’ activities, outputs and deliverables delivered in this reporting period.

	


A.3 Project main outputs delivered
	Please select outputs delivered in this reporting period you contributed to and explain in what way.

	Output Nr.
	Main output title
	Explanations
	Main output evidence attached to the report


	Automatic
	Select from drop-down list of main outputs from AF
	
	 FORMCHECKBOX 


	Automatic
	Select from drop-down list of main outputs from AF
	
	 FORMCHECKBOX 


	Automatic
	Select from drop-down list of main outputs from AF
	
	 FORMCHECKBOX 



A.4 Target groups reached
	Target groups


	Target group reached in this reporting period

	Description of the target group involvement

	Target group type 1 
(automatically inserted from AF)
	
	

	Target group type 2 

(automatically inserted from AF)
	
	

	Target group type n 

(automatically inserted from AF)
	
	


A.5 Reporting per Work Package
	WP 

Nr
	WP title
	WP start month
	WP end month
	WP expenditure - current report
	% of WP expenditure reported so far

	1
	Project management
	Pre-filled from AF
	Pre-filled from AF
	Automatically filled in from Part B
	Automatically filled in from Part B

	Please describe your contribution to the activities carried out in this reporting period. 

	

	If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the solutions found.

	

	Please choose deliverables you have contributed to and describe your contribution.

	D 1.1.1 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 


	D 1.2.1 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 



	WP Nr
	WP title
	WP start month
	WP end month
	WP expenditure - current report
	% of WP expenditure reported so far

	2
	Communication activities
	 Pre-filled from AF
	Pre-filled from AF
	Automatically filled in from Part B
	Automatically filled in from Part B

	Please describe your contribution to the activities carried out in this reporting period.

	

	If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the solutions found.

	

	Please choose deliverables you have contributed to and describe your contribution.

	D 2.2.1 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 


	D 2.3.1 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 



	WP Nr
	WP title
	WP start month
	WP end month
	WP expenditure - current report
	% of WP expenditure reported so far

	3 - 7
	Pre-filled from AF
	Pre-filled from AF
	Pre-filled from AF
	Automatically filled in from Part B
	Automatically filled in from Part B

	Please describe your contribution to the activities carried out in this reporting period.

	

	If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the application form and the solutions found.

	

	Please choose deliverables you have contributed to and describe your contribution.

	D 3.1.2 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 


	D 3.2.4 
	Deliverable title 

(drop-down from AF)
	Contribution description
	Deliverable evidence  attached   FORMCHECKBOX 



Part B – Project partner finance report

Please refer to the Excel form (Finance_Progress Reports).

PART B Project Partner Finance Report includes sections B.1 to B.8.

In addition, please see the List of expenditure (separate for each project partner).

Annexes
Please list all the attachments.

· List of expendiure
Project Partner signature (format depends on the system used, e.g. electronic signature, code, etc)

· Place and date

· Name of signing person

· Position of signing person

· Signature of Partner

· Stamp of Partner
� Technical aspects of integrating these forms into the online monitoring & reporting systems used by Interreg programmes are tackled separately.


� Checkbox to be ticked if an output is attached; automatic annex list to be created from ticked outputs.


� Target groups reached cannot be automatically aggregated on the project level, because they can be double counted.
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